ALTERNATE WORK SCHEDULE TIME RECORD

(ER 37-2-10)
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{1) HOURS WORKED WILL BE ROUNDED DOWNWARD TO THE COMPLETE QUARTER HOUR SEGMENT ACTUALLY WORKED.

{2) TOTAL NON-PREMIUM PAY HOURS IN EXCESS OF THE DAILY WORK REQUIREMENT ARE CREDIT HOURS EARNED AND THOSE LESS THAN THE DAILY WORK REQUIREMENT
ARE CREDIT HOURS USED UNLESS THE PERIOD OF ABSENCE IS CHARGED AS NON-PAY HOURS (AWOL-LWOP)

| CERTIFY THAT THE ABOVE TIME RECORD IS ACCURATE APPROVED (Supervisor's Signature): POSTED TO TIME & ATTENDANCE REPORT

{Employees Signature): (Timekeeper's Signature):

ENG FORM 4704(AUTO], May 81 REPLACES ENG FORM 0-4704, NOV 79 WHICH 1S OBSOLETE. {Proponent: CERM-FA)



