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Change 1, USACE Suppl 1 to AR 385-40

DEPARTMVENT OF THE ARW
US Arny Corps of Engineers

CESO- 0 Washi ngton, DC 20314
C to USACE Suppl enment 1 1 April 1993
to AR 385-40

Saf ety

ACCI DENT REPORTI NG AND RECORDS

1. This change to USACE Suppl 1, 30 March 1990, to AR 385-40,

1 April 1987, directs that USACE Freedom of Infornmation (FQO A)
requests for information from or copies of, limted use accident
investigation reports or Class A-C general use reports be
referred to US Arny Safety Center (USASC) for a FO A rel ease

det erm nati on.

2. New or changed material is indicated by an asterisk

3. Substitute the attached page as shown bel ow.

Renbve page I nsert page

3,4 3,4 and 4a

4. File this change in front of the publication for reference
pur poses.

FOR THE COVVANDER:

WLLIAM D. BROWN

Col onel , Corps of Engineers
Chief of Staff



DEPARTMENT OF THE ARMY USACE Suppl 1

U.S. Arny Corps of Engineers to AR 38540
CESO Washi ngt on, DC 20314- 1000
USACE Suppl enent 1 30 March 1990
to AR 385-40
Safety

ACCl DENT REPORTI NG AND RECORDS

Suppl ements to this regulation by conmanders of field operating
activities (FOAs) are permtted but are not required. If
suppl enments are issued, FOA commanders will furnish one copy of
each to CDR, USACE, ATTN. CESO, Washi ngton DC 20314-1000.

Thi s suppl enent and AR 385-40 prescribe Safety and Occupati onal
Health O fice accident reporting and recording requirenents for
all US. Arny Corps of Engineers activities and operations.

AR 385-40, 1 April 1987, is supplenented as foll ows:

Page 3. Paragraph 1-1. Purpose. Add “and U S. Arny Corps of
Engi neers (USACE),” after the word “Arny” in the first sentence.

Page 3. Paragraph 1-1. Purpose. In paragraph |-1c change Arny
Saf ety Managenent Information System (ASMS) to (Corps of
Engi neers) Safety Informati on Managenent System (SI MS).

Page 3. Paragraph 1-3. Expl anation of abbreviations and terns.
Change to the foll ow ng:

1-3. Explanation of abbreviations and terns.

a. Abbreviations and special ternms used in this regulation
are explained in the gl ossary.

b. The term Arny al so neans USACE.

c. The termASM S is changed to SI M.

d. The termHQ SIMS refers specifically to the USACE-w de
SI M5 dat abase at headquarters |l evel (as opposed to FOA-Ievel SIM
dat abases) .

e. References to DA Form 285 and DA Form 285-1 are changed
to ENG Form 3394, USACE Accident |nvestigation Report
(RCS: CEEC- S-8).

f. References to HQDA (DAPE-HRS), Wash DC 20310 are changed
to HQUSACE, ATTN. CESO, Washi ngton DC 20314- 1000.

g. References to installations are changed to USACE adm ni stered
facilities.

Thi s suppl enment supersedes USACE Suppl 1 to AR 385-40, 14 COctober
1988.



USACE Suppl enent 1
to AR 385-40
30 Mar 90

Page 3, Paragraph 1-4. Responsibilities. Add paragraphs 1-4g, h,
i, and j.

g. The Chief, SOH Ofice, USACE, establishes reporting
requirenents for the US Arny Corps of Engineers. The Chief, SCH
Ofice, USACE, wll--

(1) Devel op accident reporting and recording policy for the
corps of Engi neers.

(2) Develop and maintain the Corps of Engineers Safety
| nf ormati on Managenent System (SI MS).

(3) Analyze HQ SIMS information to identify accident cause
factors and trends and devel op comand-w de acci dent prevention
nmeasur es.

(4) Forward USACE accident reports, records, and associ ated
data required by AR 385-40 to Commander, USASC, Ft. Rucker, AL,
for entering into ASM S

(5) Provide guidance within the Corps on accident reporting
and recordi ng.

(6) Provide liason with the US Arny Safety Center on
releasing information fromor copies of accident reports; be the
rel easing authority for all USACE abstracts.

h. The USACE O fice of Chief Counsel will provide federal
tort claimdata to the SOH O fice, USACE, for purposes of
centrally conputing the total cost of an accident,

i. Conmmanders of divisions and | aboratories wll--

(1) Review all accident and exposure data, prior to
submi ssion to SOH O fice, USACE, for quality, accuracy, and
t hor oughness of accident investigation and reporting.

(2) Ensure that recordable accidents occurring within their
command are entered in HQQ SIMS within thirty days of the
occurrence of the accident.

(3) Ensure that exposure data is entered in HQ SIMS at | east
quarterly. Exposure data include governnment and contractor
enpl oyee work-hours, public visitor-days, notor vehicle ml eage,
hours of flying tinme, and nunber of flights.

(4) Analyze division/laboratory-wide SIMS information to
identify accident cause factors and trends and devel op systenm c
acci dent prevention neasures.
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j. Commanders at FOA level wll--

(1) Ensure that accidents are investigated and anal yzed to
the extent needed to identify cause factors and systemc
deficiencies and to devel op counterneasures to prevent recurrence
of simlar accidents.

(2) Ensure that for all reported property damage accidents,
the first page (except item 10 when witten in the first-person)
of ENG Form 3394 is forwarded fromthe FOA SOH Ofice to the FQA
Logi stics Ofi ce. In return, Logistics will provide accident cost
data to the SOCH Ofice.

(3) Ensure that a report of serious accident is conpleted
for each Class A or B accident and forwarded to SOH Ofice, USACE
in accordance with the requirenments of paragraph 3-4(b)(2) of this
supp!jemant, within twenty-four hours of the occurrence of the
accl dent .

(4) Ensure that an abstract (see appendix D) is conpleted
for each Cass A or B accident and forwarded to SOH Ofice, USACE,

via electronic mail, within 45 days of the occurrence of the
acci dent .
(5) Conduct line-of-duty investigations to ascertain the

duty status of governnent enployees sustaining an accident while
on tenporary duty.

Page 3 Paragraph 1-6. Determining accountability for Arny
Acci dent s. Change paragraph I-6b(4) to the tollow ng:

(4) Accidents caused by environnmental factors (for exanple,

high winds, hail, lighting, flooding) will be reported and
recorded in SIMS and will be charged to the activity owning or
havi ng operational control of the equipnment or to ich the

i nvol ved persons are assigned.

Page 4 Paragraph |-8. Accident investigation board appointing
aut hority. Change paragraph 1T-8a to the follow ng:

a . Accident investigation boards will be appointed in '
accordance with the provisions of paragraph 5-2 of this regulation
and Chapter 4 of AR 15-6.

(1) Wen personnel or material involved in an accident are
fromdiffering FOAs, the decision on who will appoint the board
will be made by the first officer in both chains of command or by
t he commander, USACE.

(2) When an accident occurs away from the responsible

3
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unit's FOA, the commander who would normally appoint the board
may request the conmander of the FOA in which the accident
occurred to appoint the board. Coordination for such a transfer
of authority should include specific agreenent on funding the
cost of the investigation.

Page 2, Paragraph |-10. Release of information from acci dent
investigation reports. Change paragraph |-10a to the foll ow ng:

a. Requests under the provisions of the Freedom of
Information Act (FOA) for information from or copies of,
l[imted-use, or Class A, B, or C general-use governnent
enpl oyee, governnent property, or mlitary accident (including
civil works accidents) investigation reports will be referred to
the Commander, U.S. Arny Safety Center, ATTN CSSC- ZJA,

Fort Rucker, AL 36362-5363. The USASC conmander has been
del egated authority to act as the initial denial authority on
requests for information from safety records.

b. Requests for Class D investigation reports for general -
use governnent enpl oyee, governnent property, or mlitary
accident (including civil works accidents) investigation reports
and all classes of contractor and public accident investigation
information will be initially reviewed at the FQOA |l evel by the
FO A officer. If the FOA SOH and FO A officers concur that
rel ease of specific information will not be detrinental to the
governnent, the FO A officer may release that part of the
docunent . Recommendat i ons and conclusions wll not be rel eased
wi t hout HQUSACE SOH approval . If cause to withhold information
under a FO A exenption is found, the FOA officer will forward a
reconmmendation for denial (along with a copy of the requested
i nformation) through channels to the HQUSACE FOA Oficer, ATTN
CECC- K, Washi ngton, DC 20314-1000. |If the HQUSACE SCH and FO A
of ficers concur or determne that the information should be
wi t hhel d, the recommended denial request will be forwarded to the
Commander, U.S. Arny Safety Center for an initial denial
det erm nati on.

Page 5, Paragraph 2-2. Jassification procedures. Add
paragraphs 2-2g, h, i, and j.

, Damage to contractor or subcontractor property which
occurs incident to an operation, project, or facility for which
EM 385-1-1 is applicable.

h. Lost-tine contractor or subcontractor injuries or
occupational illnesses which occur incident to an operation
project, or facility for which EM 385-1-1 is applicable.

4
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i Injuries that result in death or permanent total
disability to recreational visitors at USACE-owned or operated
property or facilities. (See appendi x F).

. Injuries and property damage accidents occurring to
service, supply, or research and devel opnent contractor enpl oyees
whi ch are sustained by on-duty personnel while they are engaged
in wrk at the project site.

4a (next page is 5)
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Page 6., Paragraph 2-3. Accident C asses. Add “/contractor” after
the word “Arny” in paragraphs 2-3a, b, c¢, and d.

Page 6. Paragraph 2-3. Accident d asses. Change $10,000 in
par agr aphs 2-3c and d to $1000. 00.

Page 6., Paragraph 2-8. Types of Accidents. Change | ast sentence
in paragraph 2-8f to “On ENG Form 3394 these accidents wll be
coded in Section 9.7

Page 6. Paragraph 2-8. Types of Accidents. Add paragraph 2-8f(l)
e.

e. Damage to protective features of floating plant and
marine structures such as fenders, dol phins and guardrails.

Page 6. Paragraph 2-8. Types of Accidents. Add paragraphs 2-8q,
r, and s.

g. Public Accidents. Injuries that result in death or
permanent total disability to recreational visitors at USACE-
owned or -operated property or facilities. Non-fatal injuries
that could result in clains against the governnent may be
reported at the discretion of the FOA commander. (See appendi x
F.)

r. Contractor Property Damage Accidents. Damage to
contractor or subcontractor property which occurred during the
performance of the contract at the project site. Accidents
resulting in damage | ess than $1, 000 are not recordabl e.

s. Contractor Injury/Cccupational Illness. Alost-tine
injury or occupational illness sustained by on-duty contractor or
subcontractor personnel while they are engaged in work at the
project site.

Page 7. Paragraph 2-9. Cccurrences not constituting an Arny
accident. Add paragraph 2-9g.

g. Contractor enployee injuries, occupational illnesses, and
property damage acci dents which occur away from and involve
activities unrelated to, the Corps project on which the
contractor is enployed.

Page 7., Paragraph 2-10. Reportable injuries and occupati onal
illnesses. Replace paragraph 2-10 with the foll ow ng:

2-10. Reportable injury and occupational illness classifications.
Reportable injuries and occupational illnesses fall into one of
the follow ng categories (see glossary for definitions):

5
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a. Fatality, including mssing and presuned dead.
b. Permanent total disability.

c. Permanent partial disability.

d. Lost workday case invol ving days away from worKk.
e. Recordable case w thout |ost workdays.

f. Recordable first aid case.

g. Non-recordable injury/illness.

Page 7, Paragraph 2-10. Reportable injuries and occupati onal
illnesses. Add paragraphs 2-10j, k, and I|.

j. Contractor, including subcontractor, lost-tinme injuries
or occupational illnesses (for contracts on which EM 385-1-1 is
appl i cabl e) which are sustained by on-duty personnel while they
are engaged in work at the project site.

k. Injuries that result in death or permanent total
disability to visitors recreating at USACE owned property or
facilities. (See appendix F.)

. Injuries and property danage accidents occurring to
service, supply, or research and devel opment contractor enpl oyees
whi ch are sustai ned by on-duty personnel while they are engaged
in wrk at the project site.

Page 8. Paragraph 2-13. Personnel classifications. Add paragraphs
2-13m n, and o.

m Contractor personnel. On duty contractor and
subcontract or personnel engaged in work at the project site.

n. Menbers of the public. Visitors recreating at USACE owned
property.

0. Volunteers. Volunteers engaged in the Corps of Engineers
Resource Vol unteers Program

Page 8, Paragraph 2-14. Rates. Replace with the foll ow ng.

2-14. Injury and accident rates.

a. CGuvilian enployee lost-tinme injury rate. The civilian
oyee lost-tinme injury rate is the nunber of recordabl e | ost-
(including fatal) injury and occupational illness cases

enpl
time
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for each 200, 000 work-hours of exposure during a specified
period. The nunber of cases is derived fromthe new case create
breakdown report (lost-tine and fatal cases) provided by OACP.
Exposure is derived fromthe USACE nonthly civilian utilization
report provi ded by USACE Resource Managenent O fi ce.

b. Cvilian enployee total OACP case rate. The civilian
enpl oyee total OANCP case rate is the nunber of recordable OACP
cases for each 200,000 work-hours of exposure during a specified
period. The nunber of cases is derived fromthe new case create
breakdown report (total cases) provided by OACP. Exposure is
derived fromthe USACE nonthly civilian utilization report
provi ded by USACE Resource Managenent O fi ce.

c. Arny notor vehicle accident rate. The Arny notor vehicle
accident rate is the nunber of cases (Arny notor vehicle
accidents only, does not include private owned vehicles - see
par agr aph 2-4) for each 1,000 mles of vehicle mleage during a
speci fied period. The nunber of cases and vehicle m | eage
information are derived from FOA exposure report input in SIM

d. Contractor lost-tinme injury rate. The contractor |ost-
time injury rate is the nunber of lost-tine injuries for each
200, 000 wor k-hours of exposure during a specified period. The
nunber of cases and exposure information are derived from FOA
exposure report input in SIM.

e. Public fatality rate. The public fatality rate is the
nunber of public fatalities (not permanently disabling injuries)
for each 1,000,000 visitor-days of exposure during a specified
period. (To convert fromvisitor-hours to visitor-days, divide
visitor-hours by twelve.) The nunber of fatalities and exposure
information are derived from FOA exposure report input in SIM

Page 9. Paragraph 3-3, Recordable accidents. Change to read:

3-3. Recordable accidents. The follow ng categories of accidents
are recordable in HQ SIMS within thirty days of the occurrence of
t he acci dent:

a. Al Cass A B, and C Arny/contractor property danmage and
injury and occupational illness accidents. (See paragraph 2-3.
The dollar value threshold for USACE O ass C property danage
accidents is $1,000, not $10, 000.)

b. Al Cdass A B, and C Arny aircraft accidents. (See
par agraphs 4-6a through 4-6c.)

c. Al accidents that result in injury or occupational
illness to civilian enployees while in on-duty (conpensabl e)
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status when DOL Forns CA-I and CA-2 are submtted to the Ofice
of Workers Conpensati on Prograns.

Page 9., Paragraph 3-4b(2). Notification of Arny accidents.
Change to read:

(2) Notify SOH O fice, USACE, ((202) 272-0091) during duty
hours (or the USACE Duty O ficer at DA Operations Center, (202)
697- 0218 during non-duty hours) of governnment or. contractor
Class A or B accidents. Then, but only for governnment enployee
Class A or B accidents, notify the commander, US Arny Safety
Center, commercial (205) 255-2660/4273, FTS 539-2660/4273, or
AUTOVON 558- 2660/ 4273. A witten copy of the notification wll be
sent, via facsimle, to SOH Ofice, USACE, at (202) 272-1369. Al
notifications will be nade as soon as possible but no later than
twenty-four hours of the occurrence of the accident. As a
m nimum notification will include the follow ng information:

(a) Type of accident.

(b) Location of accident.

(c) Date and tine of accident.
(d) Summary of acci dent.

(e) Estimated injuries/dollar |osses and inpact on
oper ati ons.

(f) Status of formation of board of investigation.

(g) Nane, position, office, and phone nunber of i ndividual
reporting the accident.

Page 10, Paragraph 3-5. Investigating and reporting of Arny
accidents (RCS CSGPA-147(R4)). Change paragraph 3-5a(2) to the
fol | ow ng:

(2) The appropriate report is prepared on each accident in
accordance wth instructions in this chapter and appendi x E and
forwarded w thout delay. These reports may include ENG Form 3394,
DOL Fornms CA-1, CA-2, and CA-6; DD Form 2324; and DA 2397-R
series forns. Al reports will be sent through the appropriate
FOA Safety and QOccupational Health Ofice.

Page 10, Paraaraph 3-5. Investigating and reporting of Arny
accidents (RCS CSGPA-147(R4)). Add new sentence to end of
par agraph 3-5c:

ENG Form 3394 will, however, continue to be conpleted for USACE

8
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civilians, direct hires, or others when the subm ssion of DCL
Forms CA-1, CA-2, or CA-6 is required.

Page 10, Paragraph 3-5. Investigating and reporting of Arny
accidents (RCS CSGPA-147(R4)). Del ete paragraph 3-5c(3). Repl ace
par agraph 3-5c(2) with the foll ow ng:

(2) Fatal accidents incurred by Army civilians in
conpensabl e work status wll be reported as outlined in paragraph
3-4b(2) of USACE Supplenent 1 to AR 385-40.

Page 10, Paragraph 3-5. Investigating and reporting of accidents
(RCS CSGPA-147(R4)). Repl ace paragraph 3-5m(7) with the
fol | ow ng:

(7) Accident reports will be entered in HQ SIMS w thin
thirty cal endar days of the occurrence of the accident.

Page 10, Paraaraph 3-5. Investigating and reporting of Arny
accidents (RCS CSGPA-147(R4)). Add paragraph 3-5n(8).

(8) \When accidents are not recorded in HQ-SIMS in the fiscal
year in which they occur (as may happen with those occurring
towards the end of a fiscal year), the follow ng rules apply:

(a) |If the accident is entered in HQ SIMS by 15 Cctober of
the followng fiscal year, it will be recorded in the fiscal year
in which it occurred.

(b) If the accident is entered in HQ SIMS after 15 Cctober
of the followng fiscal year, it wll be recorded in the fisca
year in which it was recorded in HQ SI V5.

Page 10, Paragraph 3-5. Investigating and reporting of Arny
accidents (RCS CSGPA-147(R4)). Replace paragraph 3-5n with the
fol | ow ng:

n. In accordance with 20 CFR Section 10.407, the Medi cal
Exam ner of O fice of Wrkers* Conpensati on Prograns nmay
aut hori ze nedi cal exam nations, at the expense of the
Conmpensation Fund, that are deened reasonable and necessary to
determ ne cause of death or the nerits of a claimthat has been
or will be filed. Such nedical exam nations shall consist of the
pat hol ogi cal exam nation of renoved tissue or postnortem
exam nation. |If a postnortem exam nation has not been ordered by
the Coroner or local Medical Exam ner, the appropriate state | aw
nmust be conplied with in regard to obtaining perm ssion for such
exam nation. The OACP regional or district office shall be
contacted when requesting the postnortem exam nation of a
civilian enpl oyee.
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Page 12, Paragraph 3-8. DA Form 2398 (Summary of Acci dent
Exposure) (RCS CSGPA-646(R2)). Add paragraph 3-8c.

c. Divisions and | aboratories wll report exposure data at
| east quarterly on the format provided in HQ SIMs. (Divisions
will enter exposure data for all FOAs within the division.) Data
will be entered cumul atively throughout the fiscal year.
Quarterly data will be entered by the 20th of the nonth foll ow ng
the end of the quarter.

(1) CGovernnment enployee exposure will be divided into two
categories: mlitary work-days and civilian enpl oyee work-hours
(SOH O fice, USACE, wll also maintain an accounting of civilian
enpl oyee exposure derived fromthe USACE Monthly Cvilian
Utilization Report).

(2) Governnment enployee notor vehicle m | eage includes
m | eage for Arny notor vehicles - as defined in paragraph 2-4 -
not private notor vehicles.

(3) Governnent property danmage includes all Cass C ($1, 000
t hreshol d) or higher property damage (i ncluding POV) accidents,
excl uding AMV accidents (see paragraph 2-4). AW accident and
exposure data are accounted separate from governnment property
damage.

(4) CGovernnment and contractor lost-tinme injuries do include
fatal injuries but do not include non lost-tinme injuries.

(5) Contractor enployee exposure wll be divided into five
categories: construction; dredging and related activities;
service contracts; hazardous/toxic waste activities; and other
activities. Only that exposure incident to contracts in which EM
385-1-1 is applicable shall be considered contractor exposure.

(6) Public visitation is in visitor-days (to convert from
visitor-hours to visitor-days, divide visitor-hours by twelve).

Page 17, Paragraph 5-2. Accident investigation boards. Change to
read:

5-2. Accident Investigation Boards.

a. An independent board of investigation will be appointed,
in accordance with AR 15-6, to investigate the follow ng type
accidents which occur as a direct result of U S. Arnmy Corps of
Engineers or U S. Arny Corps of Engineers contractor operations.
(Boards need not be appointed in the event an accident is to be
investigated by the US Arny Safety Center or those marine

10
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accidents investigated by the Ofice of Marine Inspections, U S
Coast Guard (OM USCG) .)

(1) dass A and B accidents (except public accidents).

(2) dass C accidents which result in property damage of
$50, 000 or nore.

(3) Any accident which the FOA conmander, at any |evel
determ nes warrants a board investigation due to its conplexity
or its potential for negative inpact on the Corps.

b. The board will consist of at |east three voting nenbers;
in addition, non-voting advisors will be appointed to facilitate
the investigation. The president will be a field grade officer or
DA civilian in the grade G5 13 or higher. The selection of board
menbers will be based on their understanding of the circunstances
and events surrounding the accident and their ability to analyze
acci dent causation and prescribe corrective neasures to preclude
future occurrences of simlar accidents. The board president and
menbers will not be selected fromthe FOA incurring the accident
and wi Il be screened to ensure that no nenber of. the board has
an interest in the accident that may bias the outcone of the
i nvesti gati on.

c. For district-level boards, the board president and
menbers will be appointed by the appropriate division commander;
for | aboratory-1level boards, the board president and nenbers wl|
be appointed by the Director of Research and Devel opnent, USACE
for division-level boards, the board president and nenbers wll
be appoi nted by the Conmander, USACE. However, nmenbers fromthe
FOA incurring the accident nay be designhated as advi sors (non-
voting) to facilitate the investigation of the accident. A
representative of the FOA SOH O fice fromthe FOA incurring the
accident will serve on the board as technical advisor on accident
i nvestigation and reporting and technical safety requirenents.

d. Both nenbers and advisors will be appointed on orders.
The orders will specify that:

(1) Board nenbers are to be relieved of their regul ar
duties, so that they may give priority to the accident
investigation, until such tinme as the board report is submtted
to the FOA commander for final approval

(2) Board nenbers and advisors are responsible for foll ow ng
the provisions of this supplenent and AR 385-40 dealing with the
safeguarding of limted use accident investigation reports.

e. Investigation, analysis, and preparation of board

11
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reports will involve only those nenbers and advi sors, including
their clerical support, specified in the board appoi nt nent
orders. The report will not be staffed through or reviewed by
other FOA (at any level) elenents or individuals. The report wll
be submtted by he president of the board, through the commander
of the FOA incurring the accident, to the commander appointing

t he board.

f. The board of investigation or OM USCG report wll be
attached as the first enclosure to the accident report, ENG Form
3394, and will be forwarded, no later than forty-five cal endar
days follow ng the occurrence of accident, through command
channels to SOH O fice, USACE. The accident report wll be
forwarded with a letter of transmttal signed by the commander of
t he FOA experiencing the accident. The letter of transmtta
will:

- (1) Include the conmander*s concurrence or nonconcurrence
with the report*s findings and recomendati ons.

(2) Include an inplenentation plan for corrective actions
taken or proposed to satisfy the Board*s recommendations. The
i npl enentation plan will state how, when, and by whomthe
corrective actions were/will be inplenented and state any
recomendations for additional actions by higher headquarters or
ot her agenci es.

g. Wen an internedi ate commander (e.g., division conmander)
is in the chain of command, a letter of transmttal, indicating
concurrence or nonconcurrence with the FOA commander*s | etter of
transmttal, will acconpany the accident report to SOH Ofi ce,
USACE

h. For contractor accidents, approved reconmendati ons of the
board and any additional actions deened necessary by the FOA
commander and his staff wll be forwarded, by the contracting
officer or his representative, to the contractor for
i npl ementation. The contractor shall be given a suspense date for
conplete inplenentation of the recomendations and required to
formally notify, in witing, the FOA conmmander how and when
conplete inplenentation is attained.

i. For all board reports, the FOA commander will submt, to
t he commander at the next |level and no | ater than three nonths
foll ow ng subm ssion of the report, a letter detailing the neans
of inplenentation of the recommendati ons and/or the status of
those yet to be fully inplenented.

J . @uidance on boards of investigation is included at
appendi x D.

12



USACE Suppl enent 1
to AR 385-40
30 Mar 90

Page 17, Paragraph 5-4. Accident Scene Preservation. In second
sentence, change “Cl ass A ground accidents” to “Accidents
requiring a board of investigation”.

Page 19. Add new paragraph 5-13.

5-13. Abstract reports.

a. Abstracts of accident reports will be prepared for:
(1) Al accidents requiring a board of investigation.

(2) Any accident not requiring a board of investigation when
it is felt, by the SOH officials preparing or review ng the
report, that information on the accident causation findings and
recommendations for corrective action would be of benefit to
ot her USACE SCOH offi ces.

b. Abstract reports will be prepared in accordance with the
gui dance contai ned in appendi x D, paragraph 2.f. SOH O fice,
USACE, retains the authority for rel ease of abstract reports.
Abstract reports will be electronically forwarded to the SCH
O fice, USACE, for review and dissem nation to Corps FOAs.

c. In witing abstracts for board of investigation reports
the identity of the accident will not be reveal ed: individuals
will be referred to by job titles or assignnments, not their
names, and |locations will be |listed generically, e.qg.,
construction of multi-story barracks, rehabilitation of |ock

wal |, driving notor vehicle on state road, etc. Statenents of
concl usi ons on acci dent causation or recomendati ons for
corrective actions will be prefaced by the followng: “It is the

opinion of this board that the follow ng direct and indirect
factors led to the occurrence of this accident.” or “It is the
opinion of this board that inplenentation of the foll ow ng
corrective actions will reduce the probability of future
occurrences of simlar accidents.”

Page 33, G ossary. Section |, Abbreviations. Add the foll ow ng:

CDR
Conmmander

coP
Conti nuation of Pay

CPO
Cvilian Personnel Ofice
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FOA
Field Operating Activities

SI M5
(Corps of Engineers) Safety Informati on Managenent System

SCH
Safety and COccupational Health

SOH O fice, USACE
Safety and occupational Health O fice, Headquarters, USACE

Page 34, d ossary. Section |Il, Terns. Add foll ow ng sentence to
the definition of first aid:

Interpretations of first aid for certain types of injuries are
gi ven in appendi x G

Page 34, dossary. Section |Il., Terns. Delete the definition of
nonfatal case w thout |ost workdays. Add the follow ng
definitions:

RECORDABLE CASE W THOUT LOST WORKDAYS:. accident, other than a
| ost -wor kday case, resulting in one or nore of the foll ow ng:
transfer to another job or term nation of enploynment; nedical
treatment greater than first aid; |oss of consciousness;
restriction of work or notion; or diagnosis of occupational
i1l nesses which are reported to the enpl oyer but are not
classified as a fatality or | ost-workday case.

RECORDABLE FI RST AID CASE: case in which no | eave or continuation
of pay is charged to the enployee, no nedical expense is
i ncurred, but which requires:

one or nore visits —for examnation or treatment —to a
medi cal facility during working hours beyond the date of injury,
or,

t nore visits —for exam nation or treatnent —to a

medi cal facility during non-duty hours beyond the date of injury.

<

NON- RECORDABLE | NJURY: i ncl udes cases where injured does not
receive nedical treatnent at all or obtains nmedical care only on
the date of injury: no nedical treatnment is obtained after the
date of injury and no tinme |loss charged to either |eave or
continuation of pay. No ONXCP clainms are fil ed.
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APPENDI X D
Qui dance on Board of Investigation Reports

1. The purpose of a board of investigation report is to identify
the causes (indirect and direct) of, and the factors contributing
to, the accident and to recommend corrective actions to preclude
future occurrences of simlar accidents. Determ nation of

acci dent causes and contributing factors (and their ensuing
corrective actions) wll:

a. Target all levels of involvenent, i.e., enployee,
supervi sory, nmanagerial; FOA division, or headquarters, USACE
| evel s; Corps and contractor.

b. Target system c deficiencies (e.g., design, inspection
and nmai nt enance, operating procedures, training, supervision,
safety conpliance and nonitoring, human factors, environnental
factors, notivational factors, and drug/al cohol consunption).

2. Board reports should contain the follow ng informati on and be
inthe following format. The first three categories, GENERAL
DESCRI PTI QON, AND FI NDI NGS, |ist factual information and may be
printed together. The final two categories, CONCLUSI ONS and
RECOVMENDATI ONS, are based, in part, on conjecture and each
shoul d be printed on separate pages to facilitate their renoval
in the event the board report is rel eased.

a. GCENERAL. Describe the reason for formation of the board
and the convening of the board. Specify the authority under which
the board was forned and operated. List the board nenbers and
advi sors by nane, title, and organi zational elenent. Gve a very
brief (short paragraph) summary of the accident. Describe the
rel ati onshi p between USACE and t he subject of the investigation.

b. DESCRIPTION. G ve the scenario of the accident,
describing the factual details.

c. FINDINGS. List all relevant factual findings of the
i nvesti gati on.

d. CONCLUSI ONS. List the board*s conclusions as to the
causes, direct and indirect, of the accident. Wth regards to
standards and operational procedures, reports wll identify the
fol | ow ng:

(1) Standards or procedures were inconplete, unclear,
inpractical, or did not exist.

(2) Standards or procedures exist but were not known or ways
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to achi eve them were not known.

(3) Standards or procedures were known but were not
enforced, and the reasons the standards were not enforced.

(4) Standards or procedures were known but were not
foll owed, and the reasons the standards were not foll owed.

e. RECOWVENDATI ONS. For each causal factor, direct or
indirect, the board will recomrend actions to preclude their
future occurrence. As appropriate, recomendations will target
all levels of involvenent, i.e., enployee, supervisory,
manageri al ; FOA, division, or headquarters, USACE |evels; Corps
and contractor.

f. ABSTRACT REPORT. An abstract of the accident in the
followng format, which will only include factual information:

(1) Type of Ilocation.

(2) Date and Tine.

(3) Agency directly causing the accident.

(4) Personnel and equi pnent categories.

(5) Details of occurrence.

(6) Nature and nunber of injuries and property damage.

(7) Causes, direct and indirect.

(8) Remarks.

(9) Recommendations for corrective actions to preclude
future occurrences of simlar accidents (one for each direct and
indirect cause identified in (7)).

g. APPENDI CES. The report shoul d include photographs,
sket ches, diagrans and other exhibits such as inspection reports,
acci dent prevention prograns, training docunents, etc., necessary
to present a clear picture.

3. Testinmony of witnesses wll be summarized and wi t nesses
only be identified by job title or assignnent. Verbatim

I
gned, or personally identifying statenments will not be included
the board reports or in supporting docunents or files.

W |
Si
in
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APPENDI X E
Reporting Cvilian Enployee Injuries and Ill nesses”

VWhen a civilian enployee sustains a work-related injury or
illness he wll imediately notify his supervisor. The supervisor
w Il contact the FOA*s desi gnated Federal Enpl oyees* Conpensati on
Program (FECA) Program Adm nistrator for instructions on

obtai ning nedical treatnent and conpleting and filing the
required fornms. (Fornms are described on page E-5.)

TRAUVATI C | NJURY.

1. Notice of Injury. The enpl oyee (or person acting on his
behal f) and supervisor will conplete Form CA-1. If the supervisor
determnes that the injury was nedically related and warrants
medi cal care, the supervisor will authorize the nmedical care in
accordance with paragraph 2, below. If the enployee incurs

medi cal expense or loses tine fromwork beyond the date of injury
t he FOA FECA Program Adm ni strator will submt the Form CA-1 to
the O fice of Wrkers* Conpensation Prograns (OACP) district
office: otherwise the formshould be retained in the enpl oyee*s
Enpl oyee Medi cal Fol der in accordance with OACP requirenents.

a. The supervisor will review the formfor conpleteness and
accuracy and assist the claimant in correcting any deficiencies.

b. The supervisor will advise the enpl oyee:

(1) O his right to continuation of pay (COP) or annual or
sick | eave;

(2) O his right to select the physician or facility which
is to provide treatnent.

(3) Whether COP will be controverted, and if so, the basis
for the controversion and whether pay will be term nated;

(4) O the enpl oyee*s responsibility to submt nedica
evi dence establishing the fact of disability within ten working
days or risk term nation of COP

+

Thi s appendi x descri bes the procedures and forns for reporting
civilian enployee injuries and illnesses. The intent is to
provi de enpl oyees and supervisors wth gui dance on the safety and
occupational health, not Wrkers* Conpensation, requirenents of
such reporting. Information on processing OACP cl ai ns, obtaining
nmedi cal care and conpensation, etc., can be obtained fromthe
FOA*s Federal Enpl oyees* Conpensation Act (FECA) Program
Adm ni strator.
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(5) To obtain, fromthe nedical care provider, a description
of work restrictions if light duty is available and, when a
specific job has been identified for the enpl oyee*s |ight duty,
to seek the nedical care provider*s approval of the job. See
paragraph 2.c., bel ow

c. The supervisor will conplete his portion of Form CA-I and
sign and return to the enpl oyee the “Receipt of Notice of Injury”
attached to the form

d. The supervisor will conplete USACE Acci dent |nvestigation
Report, ENG Form 3394, through block 15. A copy of the conpleted
ENG Form 3394 will be attached to the original Form CA-1 and
forwarded to the FOA Safety and Occupational Health Ofice as
expeditiously as possible. The original of the conpleted ENG Form
3394 shall be forwarded, with its instructions, through
managenent channels as indicated on the form

e. The Safety and Occupational Health Ofice will encode the
followng information on the original Form CA-1. Upon conpletion
of the encoding (but within three working days of its receipt)
the Safety and Cccupational Health Ofice wll nmake a copy of the
conpl eted Form CA-1 and forward the original to the FOA FECA
Program Adm ni strator.

(1) Type and source code (shaded itens b. and c. on Form
CA-1) fromitem5.g. on ENG Form 3394.

(2) If applicable, enter “first aid case” on the upper-right
corner of page 2. The Safety and Cccupational Health O fice shal
review the accident information and determne if the accident
shoul d be classified in accordance with the definition of first
aid case as given in this suppl enent.

(3) OSHA site code (item 17 on page 2), which is the FOA*s
Unit lIdentification Code (UC). If the FOA has been assigned both
acivil and mlitary UC the mlitary UCwII be used; if the
FOA has been assigned only a civil UC, the civil UCwIIl be
used. In the event an FOA has sub-elenments (e.g., area offices or
det achnents) and the sub-el enents have their own unique UC, the
U C of the sub-elenent wll be used when reporting accidents
occurring within them

f. The Safety and Occupational Health Ofice will review the
USACE Acci dent Investigation Report, ENG Form 3394, to ensure:

(1) Al required information is provided and correct,
obtaining omtted information or information updates as required.

(2) That the severity of injury/illness as indicated on the
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accident report formis correct.

(3) That accident causation correctly addresses operational
and manageri al deficiencies and the actions taken, anticipated,
or recommended to elimnate causes are effective.

g. Upon receipt of the CA-1 fromthe Safety and Occupati onal
Health O fice, the FOA*s FECA Program Adm nistrator wll:

(1) Review the conpleted formfor sufficiency and coordi nate
unresol ved deficiencies with the injured enpl oyee and supervi sor.

(2) Encode the occupation code (shaded itema. on Form
CA-1). This code is nmade up of the two letters designating the
enpl oyee*s pay plan and the four nunbers of the enpl oyee*s
occupati onal series.

(3) Encode the OACP agency code (item 17 on page 2). The
ONCP agency code for USACE enpl oyees is “3493” plus the servicing
CPO two-digit alpha identifier code. Do not use the USACE agency
code for injured non- USACE enpl oyees that are serviced by the
servi cing CPO

(4) Enter the enployee*s duty station zip code in item 18 on
page 2. The zip code indicated in this block nmust be the zip code
of the enpl oyee*s duty station at the tine of the injury, not the
zip code of a reporting office processing conpensation forns:
duty station is defined as the building or other place (base,
post, or activity) where an enployee regularly reports for duty.
Those enpl oyees whose official duty station does not have a zip
code (e.g., enployees whose official duty station is a dredge)
shal |l use the zip code of the unit or section, as applicable, to
whi ch they are assigned. For an enployee officially detailed (not
TDY) to another duty station, use the zip code for the detai
duty station.

2. Medical Care. If an enployee requires nedical care because of
a work-related injury, the supervisor will pronptly conplete his
portions of Forms CA-16, CA-17, and OACP-1500a and acconpany the
enpl oyee to the nedical care provider

a. The supervisor is responsible for providing the nedical
care provider with Forms CA-16, CA-17, and OACP-1500a, to be
conpl eted by the supervisor and the provider. Upon conpletion of
the nedical care, the supervisor will retain a copy of the Form
CA-17 and forward the Forns CA-17, CA-20, and CA-20a to the FQOA*s
FECA Program Adm ni strator. The nedical care provider wl|
forward Forms CA-16 and OACP-1500a to the OACP district office.

b. For all cases sent to ONCP, a nedical report fromthe
attendi ng physician is required. This report may be nade on Form
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CA-16 or by a narrative report on the physician*s |etterhead
stationary, or in the formof an energency room summary.

c. FormCA-17 will be used by the agency to obtain interim
medi cal reports concerning the enployee*s fitness for duty; it
shoul d be used initially with Form CA-16. The supervisor w ||
conplete his portion of the Form CA-17 describing the physical
requi renents of the enployee*s job, attach a copy of the FOA*s
Li ght-duty Program and note the availability of any |ight duty.
The medi cal care provider should nonitor the enpl oyee*s nedi cal
status and ability to return to light or full duty and provide an
original copy of Form CA-17 to the enpl oyee*s supervisor at
reasonabl e (preferably weekly). intervals. The supervisor and FOA
FECA program adm ni strator are responsible for maintaining
contact with both the nedical provider and the injured enpl oyee
to ensure the enployee is returned to work as soon as he is
medi cal | y abl e.

OCCUPATI ONAL DI SEASE

1. Notice of Cccupational Disease. The enpl oyee (or person
acting on his behalf) and supervisor will conplete Form CA-2. The
enpl oyee should al so conplete the appropriate checklist on Forns
CA- 35a t hrough CA-35h, as applicable, for the disease clained.
The supervisor will explain the need for detailed information to
t he enpl oyee and advise himto furnish the supporting nedical and
factual information requested on the checklist: this information
shal | acconpany the appropriate Forns CA-35a through CA-35h when
it is submtted.

a. The supervisor wll:

(1) Review Form CA-2 for conpl eteness and accuracy and
assist the claimant in correcting any deficiencies found.

(2) O his right to select the physician or facility which
is to provide treatnent.

(3) Advise the enployee of the right to elect sick or annual
| eave or | eave w thout pay pending adjudication of the claim

(4) Conplete his portion of Form CA-2 and sign and return to
t he enpl oyee the “Recei pt of Notice of Injury” attached to the
form

(5) Conplete USACE Accident Investigation Report, ENG Form
3394, through block 15. A copy of the conpleted ENG Form 3394
will be attached to the original Form CA-2 and forwarded to the
Safety and COccupational Health Ofice as expeditiously as
possi bl e. The original of the conpleted ENG Form 3394 shall be
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forwarded, with its instructions, through managenment channel s as
i ndi cated on the form

(6) Prepare a supporting statenent to include exposure
(monitoring) data, test results, copies of previous nedical
exam nations, and/or w tness statenents, depending on the nature
of the case. The appropriate checklist on Fornms CA-35a through
CA- 35h may be used to coordinate conpilation of material by FOA
personnel, including conpensation specialists and safety and
occupational health personnel.

b. The Safety and Occupational Health Ofice wll encode the
follow ng informati on on the original Form CA-2:

(1) Type and source codes (shaded itens b. and c. on Form
CA-2) fromitem5.g. on ENG Form 3394.

(2) OSHA site code (item 17 on page 2), which is the FOA*s
Unit lIdentification Code (UC). If the FOA has been assigned both
acivil and mlitary UC the mlitary UCwII be used; if the
FOA has been assigned only a civil UC, the civil UCwIIl be
used. In the event an FOA has sub-elenments (e.g., area offices or
det achnents) and the sub-el enents have their own unique U C, the
U C of the sub-elenent wll be used when reporting accidents
occurring within them

Upon conpl etion of the encoding (but within three working days of
its receipt) the Safety and Occupational Health Ofice will make
a copy of the conpleted Form CA-2 and forward the original to the
FOA*s FECA Program Adm ni strator.

c. The Safety and Occupational Health Ofice will reviewthe
USACE Acci dent Investigation Report, ENG Form 3394, to ensure:

(1) Al required information is provided and correct,
obtaining omtted information or information updates as required.

(2) That the severity of injury/illness as indicated on the
accident report formis correct.

(3) That illness/disease causation correctly addresses
oper ati onal and manageri al deficiencies and actions taken,
anticipated, or recomended to elimnate causes are effective.

d. Upon receipt of the CA-2 fromthe Safety and Occupati onal
Health O fice, the FOA*s FECA Program Adm nistrator will:

(1) Review the conpleted formfor sufficiency and coordi nate
unresol ved deficiencies with the injured enpl oyee and supervi sor.
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(2) Encode the occupation code (shaded itema. on Form CA-
2). This code is made up of the two |etters designating the
enpl oyee*s pay plan and the four nunbers of the enpl oyee*s
occupati onal series.

(3) Encode the OACP agency code (item 17 on page 2). The
ONCP agency code for USACE enpl oyees is “3493” plus the servicing
CPO two-digit alpha identifier code. Do not use the USACE agency
code for injured non- USACE enpl oyees that are serviced by the
servi cing CPO

(4) Enter the enployee*s duty station zip code in item 18 on
page 2. The zip code indicated in this block nmust be the zip code
of the enpl oyee*s duty station at the tine of the injury, not the
zip code of a reporting office processing conpensation forns:
duty station is defined as the building or other place (base,
post, or activity) where an enployee regularly reports for duty.
Those enpl oyees whose official duty station does not have a zip
code (e.g., enployees whose official duty station is a dredge)
shal |l use the zip code of the unit or section, as applicable, to
whi ch they are assigned. For an enployee officially detailed (not
TDY) to another duty station, use the zip code for the detai
duty station.

2. Medical Care. Only in rare instances is nedical care

aut hori zed by the enpl oyi ng agency in occupational disease
clains. The agency nust contact OANCP before issuing a Form CA-16
in such a claim

FORMS. CA and OAXCP forms can be obtained fromthe Governnent
Printing Ofice: these forns can be reproduced. Submt purchase
orders to the Superintendent of Docunents, U.S. Governnent
Printing Ofice, Washington, DC, 20402.

1. CA-1, Federal Enployee*s Notice of Traumatic Injury and
Claimfor Continuation of Pay/ Conpensati on.

2. CA-2, Federal Enployee*s Notice of Occupational D sease
and Cl ai mfor Conpensation.

CA- 16, Authorization for Exanm nation and/or Treatnent.
CA-17, Duty Status Report.
CA- 20, Attendi ng Physician*s Report.

CA- 20a, Attendi ng Physician*s Suppl enental Report.

N g A~ W

CA- 35 series, Evidence Required in Support of Claimfor:
a. -a, Cccupational D sease.
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Hearing Loss.

Asbestos-rel ated |11 ness.

Wor k-rel ated Coronary/Vascul ar Conditi on.

Wor k-rel ated Skin Di sease.

Work-rel ated Pul nonary 111 ness (not Asbestosis).
Work-rel ated Psychiatric 111 ness.

Work-rel ated Carpal Tunnel Syndrone.

ENG For m 3394, USACE Acci dent |nvestigation Report.

ONCP- 1500a, Federal Enpl oyee*s Conpensati on Program
Provi der*s C aim Form
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APPENDI X. F
Publ i c Accidents

1. Reportability. The reportability of public accidents is as
foll ows: .

a. Accidents resulting in fatal or permanent totally
disabling injuries to recreational visitors at USACE-owned or
-operated property or facilities nust be reported.

b. Any accident, caused by USACE operations, to recreational
or non-recreational visitors at USACE-owned or -operated property
or facilities.

c. Accidents resulting in other than fatal or pernmanent
totally disabling injuries to recreational visitors at USACE-
owned or -operated property or facilities (e.g., cyclist injured
after running into pothole in bike path) may be reported at the
di scretion of the FOA commander if such reporting would be of
benefit in accident trend analysis or defense of tort clains or
result in inprovenents to the facility*s design safety. If
reported, such accidents will be entered into the SIMS.

d. Accidents resulting in injury to non—+ecreational
visitors at USACE-owned or -operated property or facilities
(e.g., driver of vehicle proceeding through Corps* property
injured when car ran of f road and into ditch during heavy
rainstorm may be reported at the discretion of the FOA commander
if such reporting would be of benefit in accident trend analysis
or defense of tort clains or result in inprovenents to the
facility*s design safety. If reported, such accidents wll be
entered into the SI M.

e. GCeographical limts for reporting:
(1) Wthin | ake project boundaries.

(2) On run-of-the-river projects where person(s) was/were
using or attenpting to use a Corps facility (e.g., boat ranp,
picnic facility).

(3) Below dans to the point where the maxi num di scharge
reaches maxi mum el evation (typically 300 —1,000 feet below the
structure) or at any distance when the discharge is a direct
cause of the accident.

(4) Upstream of hydraulic structures to the point where
war ni ng devices are placed (typically 1,000 feet).

f. Incidents of crimnal acts (e.g., murder, suicide,
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assault) not involving a government enployee will be reported
t hrough security and | aw enforcenent, not safety and occupati onal
heal th, channels and will not be included in SIMs.

2. Recordability. Only those accidents resulting in fatal or
permanent totally disabling injuries to recreational visitors at
USACE- owned or -operated property or facilities are required to
be recorded in HQ SI M.

F-2



USACE Suppl enent 1
to AR 385-40
30 Mar 90

APPENDI X G

Interpretation of First Aid for
Certain Types of Injuries+

1. Cuts and lacerations. First aid treatnent is [imted to

cl eaning of the wound, soaking, application of antiseptic or
nonprescription nedi cati on, and bandaging on the first visit.
Followup visits are limted to observation, including changing
of the dressing and bandage. Additional cleaning and application
of antiseptic are permssible as first aid where required by work
duties that are likely to soil the bandage. Application of
butterfly closures, for cosnetic purposes only, can be considered
first aid.

2. Abrasions. Sane as for cuts and | acerations except that
oi ntments can be added on followup visits to prevent drying and
cracki ng of the skin.

3. Bruises. First aidis |limted to a single soaking or
application of cold conpresses on a mnor bruise. Follow up
visits are limted only to observation.

4. Splinters and puncture wounds. First aid is limted to

cl eaning of the wound, renoval of a foreign object(s) by tweezers
or other sinple techniques, application of antiseptics and
nonprescri ption nedi cations, and bandaging on the first visit.
Followup visits are limted to observation, including changing
of the bandage. Additional cleaning and application of antiseptic
are perm ssible as first aid where required by work duties that
are likely to soil the bandage.

5. Burns, Thermal and Chemical (Resulting in destruction of
tissue by direct contact). First aidis limted to cleaning or
flushing of the surface; soaking; application of cold conpresses,
antiseptics, or nonprescription nedications; and bandagi ng on the
first visit. Followup visits are restricted to observati on,
changi ng of bandages, or additional cleaning. Mst first-degree
burns are anenable to first aid treatnent.

6. Sprains and strains. First aid treatnent is limted to

soaki ng, application of cold conpresses, and the use of elastic
bandage on the first visit. Followup visits are for observation,
possi bly including reapplying a bandage.

7. Eye injuries. First aidis limted to irrigation, renoval of
foreign material not enbedded in the eye, and application of

* Adapted from ANSI Z16.4, American National Standard for Uniform
Recor dkeeping for QOccupational Injuries and Il 1l nesses.
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nonprescription nedications. A precautionary visit (special
exam nation) to a doctor is still considered first aid if
treatnent is limted to the aforenentioned itens. Foll ow up
visits are for observation only.

8. Inhalation of toxic or corrosive gases. First aidis |limted
to renoval of the enployee to fresh air or the one-tine
adm ni strati on of oxygen for several m nutes.
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