Basic Laws and Authorities of the 
National Archives and Records  Administration

RECORDS MANAGEMENT BY FEDERAL AGENCIES

 (44 U.S.C. Chapter 31)

§ 3101. Records management by agency heads; general duties 

The head of each Federal agency shall make and preserve records containing adequate and proper documentation of the organization, functions, policies, decisions, procedures, and essential transactions of the agency and designed to furnish the information necessary to protect the legal and financial rights of the Government and of persons directly affected by the agency's activities.

