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1. The purpose of this Regulatory Guidance Letter is to clarify our procedures for 
handling correspondence received on permit applications, in particular, Congressional 
correspondence.  

2. Permit case files are public records and as such any information in the file is releasable 
under the Freedom of Information Act. Certain documents, such as those protected by 
attorney-client privilege, do not have to be released and, preferably, should not be placed 
in the official permit case file.  

3. All external correspondence received on a permit application is releasable. However, 
as a matter of courtesy, correspondence from public officials requiring a response is to be 
answered whenever possible prior to releasing the correspondence. If a letter from a 
member of Congress or other public official must be released prior to responding, the 
member of Congress or public official will be informed in advance.  

FOR THE COMMANDER:  
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